As a leading European Print & Packaging company, we are currently recruiting for an apprentice to join our Internal Studio Team, based at Amberley Labels in Blandford. This is an exciting opportunity for anyone looking at getting into a sales role.
As a Reprographics Apprentice, you will work closely with all teams within the Studio to gain a comprehensive understanding of the entire Reprographic function. This Apprenticeship covers all aspects of the Studio including reviewing artworks for Printer feedback, undertaking Repro on major Retailers' / own branded artworks and planning incoming studio sets.

The hours required will normally be 09:00am to 5:00pm Monday to Friday and 09:00am till 2:00pm. 
The apprentices would start at £9ph for the first year of the apprenticeship.

Key Areas of Responsibility
· Review artworks for printability to ensure files are 'fit for purpose' according to Coveris' Print Specifications.
· Download and review released artworks before assigning them to Tracker IDs.
· Ensure the Repro file is press-ready, complying with Print Specifications and Range Packs.
· Aim to complete all artworks in priority order, on time in full (OTIF), and right the first time (RFT).
· Complete the quality control check sheet to ensure all aspects of the artwork are reviewed and meet the required standards.
· Follow OPLs, DARTs, and other established studio processes.
· Check and receipt studio paperwork into the relevant system to ensure up-to-date information.
· Liaise with customers (IAMs) on all paperwork queries and provide advice as needed.
· Check and receipt Epson samples upon arrival.
· Coordinate and schedule tasks for a team of operators.
· Perform all tasks with a customer-focused attitude, delivering excellent customer service and maintaining a proactive work ethic.
· Collaborate with internal and external contacts to resolve potential issues while building professional knowledge.
· Maintain good housekeeping practices.

Key Requirements
· Excellent attention to detail.
· Organised and calm under pressure.
· Friendly, approachable, and flexible – a team player with strong communication skills.
· Proactive, positive, enthusiastic - demonstrates “can do” attitude.
· Behave in a professional manner.
· 5 GCSEs at Grade 4 or above, including Maths and English.
· Experience using Microsoft Office products - Outlook, Word and Excel.

Selection
Should you feel that this role is appealing to you, please submit your covering letter and CV.
Due to the volume of applications, we receive, unfortunately we are unable to provide individual feedback. If you have not heard from us within 7 days after applying, then please assume that your application has not been successful.
